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Introduction

T he Commonwealth of the Northern Mariana Islands (CNMI) has numerous
government agencies, boards and offices with which businesses must interact. The
number of entities, along with their registration and filing requirements, may make the
business set-up process seem overwhelming. Setting Up Business in the CNMI: A Guide
for Investors helps to ease the process by:

e describing general procedures and issues related to business establishment in the
CNMI;

® serving as a resource guide to government and private offices and organizations
that businesses may need to be in contact with in the establishment process; and

® providing online access to forms and references that businesses need to file or be
familiar with to legally set up and operate in the CNMI (Forms and references
appearing in italics and listed at the end of each chapter will be accessible via the
infernet in the next phase of this project.).

This guide is compiled and published by the Commonwealth Development Authority
(CDA) and is replete with information contributed by many agencies, offices and
organizations. CDA acknowledges with gratitude Senate Legislative Assistant Mr. Eric
Lister, all other individuals and groups that helped make possible the updating of this
document.

Although every effort was m to provide the most current instructions and form
sources should be contacted directly before filing and registering as fee amounts,

forms, and registration requirements may change.

This i neral gui nly. It is limited in nd may not mention or incl

reference to all applicable laws, rules or regulations in the CNMI. It should not be used
as a substitute for the law, promulgated regulations or competent legal advice. In fact,
to_the uni nd individual circumstan f h_investor, CDA encour




investors to seek competent legal, accounting and other professional assistance

whenever a tion arises. ntact information for the CNMI Bar Association and
ther professional organizations in the CNMI i ntained in Chapter 6). Furthermor

this guide is not intended to bestow any investor or potential investor with any rights of
tion inst CDA. It is the duty of the investor (and not CDA) to properly investigat

nd understand the laws and the land in which they intend to organize or rate.









CommoNWEALTH DeveLopmenT AuTtHoRrITY (CDA)

The CDA was established in 1985 by Public Law 4-49 to promote and facilitate
economic development in the CNMI.

Engaged solely in government and public sector activities, its Development Banking
Division (DBD) serves as the CNMI development bank. In this capacity, it receives and
holds U.S. Federal Government assistance for economic development loans and aids in
the financing of capital improvement projects and other projects undertaken by the
CNMI government and its autonomous public agencies. The DBD also assists in the
dissemination of modern business practices in order to raise efficiency and productivity
levels in the local economy.

lts Development Corporation Division (DCD), on the other hand, engages in private
sector activities. The DCD facilitates commercial enterprises by offering loan funds for
qualified enterprises. The DCD gives special consideration to agricultural, marine,
manufacturing/processing and other vital economic development activities where
profit incentives are not sufficient to attract investment. It looks favorably upon
industries that promote import substitution, export development, and responsible use of
indigenous raw materials.

CDA’s responsibilities were recently widened with the recent enactment of Public Law
12-32, the Investment Incentive Act of 2000. It adds to CDA's list of responsibilities the
administration of the Qualifying Certificate Program. The Program was established to
help attract investment activities by offering up to one-hundred percent (100%) in tax
rebates and/or abatements for periods of up to twenty-five (25) years to approved
investors.

The objective of CDA and this guide is to assist investors in understanding business
practices, registration requirements and filing procedures necessary to successfully
register and operate businesses in the CNMI. By easing the establishment process of
businesses, CDA helps stimulate the economy and create job opportunities for residents.

CDA welcomes any comments or suggestions to improve this guide.

Commonwealth Development Authority

P.O. Box 502149

Wakin's Buildiing

Gualo Rai, Saipan, MP 96950

Tel.: (670) 234-6245/6293/7145-Saipan; 532-9408-Rota; 433-9203-Tinian
Fax: (670) 234-7144 or 235-7147-Saipan; 532-9441-Rota; 433-3690-Tinian
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OBTAINING DOCUMENTATION OR PERMITS FOR ENTRY

Ithough visas are not required for entry into the CNMI, permits and other

documentation must be obtained by foreign nationals. Foreign nationals will
need either an Authorization for Entry letter, Authorization to Board (ATB) letter, or a
valid CNMI entry permit. Nationals from the following countries must have an ATB
letter from the Director of Immigration or his/her designee in order to board a CNMI
bound airplane:

* Afghanistan ¢ Lithuania

* Albania * Macedonia

* Armenia * Mongolian People’s Republic

* Bangladesh * Montenegro

* Bosnia * Myanmar

* Bulgaria * Nepal

* Croatia * Nigeria

* Cuba * North Korea (Democratic People’s Republic of
* Czechoslovakia Korea

* Estonia * People’s Republic of China

* Hungary ¢ Poland

* |ndia ¢ Romania

* lran * Russia

* lraq ¢ Serbia

* Latvia * Sri Lanka

* Libya * Vietnam (Socialist Republic of Vietnam)

Since the September 11th attacks in the U.S., the above list of countries has been
expanded to include:

Malaysia,
Indonesia, and

Republic of the Philippines.

Immigration officials will advise ATB letter holders if other permits are required.

Individuals needing ATB letters should contact the Department of Immigration for

information on the requirements for obtaining such letters. An ATB letter holder has
thirty (30) days in the CNMI. Extensions may be granted by the Director of Immigration
or his/her designee.

Nationals who are i) permanent residents of Japan, ii) spouses or children of Japanese
nationals, and iii) spouses or children of permanent residents of Japan who are in
possession of a Japan re-entry permit do not need an ATB letter to enter the CNMI.
Instead, they will need a Short-Term Entry Permit.
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The Short-Term Entry Permit may be obtained by completing an Short-Term Business
Entry Permit Application at the Immigration Area at airports in Saipan, Tinian, and Rota
upon entry. This permit is not appropriate for an extended period of time or where
productive employment in the CNMI is contemplated as it entitles holders only thirty
(30) days in the Commonwealth. Extensions of such permits are not authorized.

ATB letters and Short-Term Business Entry Permits are available to persons coming to
the CNMI temporarily to engage in negotiations, formulate plans, survey prospects,
submit bids, etc. They may not hire employees or be locally compensated for work.

For additional information on the ATB letter or Short Term Entry Permit, contact:

Division of Immigration

Office of the Attorney General

Caller Box 10007

2nd Floor, Afetna Square Building

San Antonio, Saipan, MP 96950

Tel.: (670) 236-0920-Saipan; 532-9436-Rota; 433-3712-Tinian
Fax: (670) 664-3190-Saipan; 433-3730-Tinian

BUSINESS AND INVESTMENT CERTIFICATES

Ten (10) days prior to the expiration of the Short-Term Business Entry Permit, foreign
investors needing more time in the CNMI may apply for a Regular-Term or Long-Term
Business Certificate or a Foreign Investment Certificate at the Department of
Commerce’s Foreign Investment Office.

Business and Investment Certificate applications are reviewed by the Foreign
Investment Review Committee in accordance with set standards and procedures.

The Director of Immigration will process Regular-Term and Long-Term Entry Permits or
Foreign Investor Visas only after the Secretary of Commerce certifies that applicants
are eligible for such permits or visas.

Regular-Term Business Certificate

Regular Term Business Certificate holders are admitted for a period of up to ninety (90)
days within a twelve (12) month period.

Application Requirements

The Regular-Term Business Certificate Application must be submitted ten (10) days prior
to the expiration of the permit or a penalty of one-hundred dollars ($100) per day is



Setting Up Business in the CNMI: A Guide for Investors

assessed for each day the application is late. The following documents must

accompany the application:

Police Clearance from country of origin

Copy of Passport

Copy of Current Health Certificate

Original Landing Form 958

Copy of Return Airline Ticket

If applicable, copy of filed, current Annual Report and Articles of Incorporation
Copy of Business Proposal or Plan

Copy of current Business License or other business credentials
Birth Certificate

Marriage Certificate, if applicable

Two (2) 1.5” x 1.5” photos. Photos must be current

Payment of filing fee of $200

Long-Term Business Certificate

The Long-Term Business Certificate allows foreign investors to lawfully engage in
business in the Commonwealth for a period of two (2) years.

Application Requirements

The Long-Term Business Certificate Application must be submitted ten (10) days prior to
the expiration of the Business Entry Permit or 958 Landing Document, Short Term
Business Entry Certificate or a penalty of one-hundred dollars ($100) per day is

assessed for each day the application is late.

As the Long- Term Business Certificate Application Checklist indicates, the following must

be submitted in triplicate along with the completed application:

Original Landing Form 958 or original permit

Copy of filed Articles of Incorporation

By-laws

Certificate of Incorporation

If an existing company, a copy of filed Annual Report

If a new company, a copy of the initial Annual Report

Copy of Business License(s)

Business Financial Statement

Personal Financial Statement

Lease Agreement

Sketch of Business Location

Inventory of Assets

If applicable, Business Gross Revenue Tax Return for last three (3) quarters
If applicable, filed copy of Form 1120 Corporate Tax Report
If applicable, Employee Withholding Tax

If company has employees, notarized labor compliance form
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* Evidence of paid $150,000 capital by foreign investor (bank statements showing
amount deposited in CNMI business accounts, invoices, receipts or contracts for
assets purchased, stock purchase transaction records, loan or other borrowing
agreements, money transfers, promissory notes, security agreement, or any other
agreements supporting the application)

* Consent to Release of Account Information

* Security Bond Deposit of $25,000

* Filing fee of $1,000

* Three (3), 1.25” x 1.25” current photos

* Marriage Certificate, if applicable

® Current Police Clearance from country of origin. Clearance for Korean nationals
will be requested by the Department of Commerce

* Current Health Certificate

* Copy of Passport

* Copy of Birth Certificate

Applicants may refer to the Standard Operating Procedures (for Long Term Business
Certificates) for procedures once the application has been submitted.

Foreign Investment Certificate

The Foreign Investment Certificate grants foreign investors the right to lawfully engage
in business in the CNMI as long as the investors are in compliance with the standards of
issuance.

Application Requirements

As required for the Regular and Long-Term Business Certificates, the Application for an
Approved Investment must be submitted ten (10) days prior to the expiration of the
applicant’s current business certificate or Landing Form 958. For each day the
application is late, a penalty of one-hundred dollars ($100) will be assessed.

Below are the requirements listed in the Foreign Investment Certificate Checklist:

* Original Landing Form 958 or original permit

* Copy of filed Articles of Incorporation

* By-laws

* Certificate of Incorporation

* If an existing company, a copy of filed Annual Report
* If a new company, a copy of the initial Annual Report
* Copy of Business License(s)

* Business Financial Statement

* Personal Financial Statement

* Lease Agreement

® Sketch of Business Location

* Inventory of Assets

* If applicable, Business Gross Revenue Tax Return for last three (3) quarters
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* If applicable, Employee Withholding Tax

* If company has employees, notarized labor compliance form

* Evidence of paid $100,000 per person in an aggregate investment in excess of
$2,000,000 or $250,000 by an individual in a single investment. (bank statements
showing amount deposited in CNMI business accounts, invoices, receipts or
contracts for assets purchased, stock purchase transaction records, loan or
other borrowing agreements, money transfers, promissory notes, security
agreement, or any other agreements supporting the application)

® Consent to Release of Account Information

* Certificate Fee of $10,000

* Investor Visa Fee of $2,500

* Three (3), 1.25” x 1.25” current photos

* Marriage Certificate, if applicable

* Current Police Clearance from country of origin. The Department of Commerce
will request clearance for Korean nationals.

* Current Health Certificate

* Copy of Passport

* Copy of Birth Certificate

The application along with the items listed above must be submitted in triplicate.

For further reference on application requirements and procedures, see the Reference
Handout in Preparing Application for Foreign Investment Certificate and the Standard
Operating Procedures (for Foreign Investment Certificates).

The Department of Commerce’s Foreign Investment Office may be contacted at:

Foreign Investment Office

CNMI Department of Commerce

Caller Box 10007

Capitol Hill, Saipan, MP 96950

Tel.: (670) 664-3017/8-Saipan; 532-9478-Rota; 433-0853-Tinian
Fax: (670) 664-3067-Saipan; 532-9510-Rota; 433-0678-Tinian

Forms and References

Short-Term Business Entry Permit Application
Regular-Term Business Certificate Application
Long-Term Business Certificate Application
Long-Term Business Certificate Application Checklist
Consent to Release of Account Information

Standard Operating Procedures (for Long-Term Business Certificates)
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Application for an Approved Investment
Foreign Investment Certificate Checklist
Reference Handout in Preparing Application for Foreign Investment Certificate

Standard Operating Procedures (for Foreign Investment Certificates)
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DEFINING AND REGISTERING BusINESS ENTITIES

I nvestors have a choice of legal structures to choose from when forming a business
in the CNMI:

® Sole proprietorship
® Partnership (General or Limited)
e Corporation (C or S)

® Limited Liability Company (Partnership or Corporation)

Each structure has its own legal and tax differences. In deciding which structure to
establish, investors bring into consideration these differences along with the type of
business activity, individual circumstances, business goals, and other personal and
financial factors. It is highly recommended that practicing attorneys and accountants be
consulted before deciding which type of business structure is appropriate for the
individual investor and the company. A list of attorneys and accountants may be found
in the Yellow Pages of local telephone and business directories.

This section highlights the format and registration requirements for the legal forms of
business in the CNMI.

SOLE PROPRIETORSHIPS

As the name implies, sole proprietorships have one business owner. They are the
easiest and least expensive to establish since legal formalities are not necessary. Fairly
simple in structure, sole proprietorships are subject to minimal government regulation
and reporting requirements.

Proprietors or owners have complete control over the business, receive all profits or
incur all losses of the business.

Sole proprietorships and their owners are treated as single entities. Owners, therefore,
are personally liable for all business debts; liability is not limited to the value of the
business.

Sole proprietors need not register with the Registrar of Corporations before applying
for a CNMI Business License.
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PARTNERSHIPS

The two types of legal partnerships in the CNMI are: general and limited. A general
partnership has two or more owners sharing management and liability of the business
but is not incorporated. Partners control the operations of the business and have
unlimited liability for business obligations. The business actions of any one partner binds
other partners. Hence, partners are liable for each other’s actions.

A business with one or more general pariners with the same rights and responsibilities
and one or more limited partners playing passive roles in the business is a limited
partnership. Limited partners do not actively participate in the management of the
business to avoid being personally liable for the debts of the business. The most a
limited partner may lose is the amount of his/her investment in the partnership.

Generally, partnerships require more time and money to create than sole
proprietorships as it may require the drafting of parinership agreements.

Registration Procedures for Partnerships

Partnerships must register by submitting to the Registrar of Corporations a Partnership
Registration Form. The Registrar of Corporations requires partnerships to file the

Annual Partnership Statement.

For more information about registration procedures and reporting requirements for
general or limited partnerships, contact:

Registrar of Corporations

CNMI Department of Commerce

Caller Box 10007

2nd Floor, Joeten Commercial Building, Room 27
Dandan, Saipan, MP 96950

Tel.: (670) 664-3002

Fax: (670) 664-1015

CORPORATIONS

C-Corporations and S-Corporations are the legal forms of corporations in the CNMI.
The primary reason for incorporating is to minimize personal liability. Corporations are
legal entities separate from the individuals that own or operate them; they have their
own assets, liabilities, rights and privileges. Considered the most complex and time
consuming to create, investors should consult with a practicing attorney in establishing a
corporation.
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Corporations have incorporators, shareholders, directors, and officers. Shareholders
have limited liability in both C- and S-Corporations. Should the business fail, be sued,
or go bankrupt, the liability stops at the corporate level. Corporations can perform
many business functions without directly involving the shareholders or owners of the
corporation.

The difference between C- and S-Corporations relates to tax issues. Although the
CNMI tax system mirrors the Internal Revenue Service Code, substantial differences
exist relative to local tax rebates and other matters. Investors are strongly urged to
seek the advice of the Division of Revenue and Taxation, a certified public accountant,
or other tax authority in determining the impact of taxes on the different business
structures.

Registration Procedures for Foreign Corporations

Foreign corporations register by completing and submitting an Application for
Certificate of Authority to the Registrar of Corporations. The application and an official
certificate that verifies that the corporation exists in good standing with the country or
state of its formation must be submitted to the Registrar in triplicate. This certificate
must be obtained from the appropriate office in which the original company was
registered and presented with an English translation where applicable. The Registrar
will not accept application packages without proof of payment to the CNMI Treasury of
the filing fee of one-hundred dollars ($100). Once this fee is paid and the
incorporation documents meet statutory requirements, the Registrar will file and return
a file-stamped copy of the documents and a Certificate of Authority to the corporation.

Registration Procedures for Domestic Corporations

Domestic corporations are required to submit Articles of Incorporation and By-laws of
the Corporation in triplicate to the Registrar of Corporations. As specified in the
Checklist (for Registration of Domestic Corporations), the Articles of Incorporation must
set forth:

¢ the name of the corporation containing the words: “Corporation,” “Incorporated,”
“Company,” or “Limited” or their abbreviations

¢ the number of shares that the corporation is authorized to issue

¢ the address of the corporation’s initial registered office and the name of the
initial agent at that office

¢ the name and address of each incorporator

The Avrticles of Incorporation may also set forth:

® the names and addresses of the individuals who are to serve as the initial
directors
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® provisions inconsistent with the law regarding the purpose or purposes for which
the corporation is organized; managing the business and regulating the affairs of
the corporation; defining, limiting, and regulating the powers of the corporation,
its board of directors, and shareholders; a par value for authorized shares or
classes of shares; the imposition of personal liability on shareholders for the debts
of the corporation to a specific extent and upon specific conditions

Once the filing fee of one-hundred dollars ($100) is paid and the incorporation
documents are in order, the Registrar of Corporations will file the documents and
prepare for issuance the Certificate of Incorporation.

Registered Office and Registered Agent

All corporations must continuously maintain in the CNMI a registered office and a
registered agent. The registered office may be the same as any of its places of
business. The registered agent may be a resident of the CNMI, a domestic corporation
or a foreign corporation authorized to transact business in the CNMI.

Registered agents must sign the Consent and Authorization to Appointment as
Registered Agent. This document gives consent to service of process only and does not
include liabilities and obligations of the corporation. The consent and authorization is
valid for one (1) year.

If a corporation is without a registered office or agent in the CNMI for sixty (60) days
or more, the Registrar of Corporations may commence a proceeding to administratively
dissolve the corporation.

Reporting Requirements

Corporations registered in the CNMI must file Annual Corporation Reports with the
Registrar of Corporations. The initial report must be filed within sixty (60) days after
the domestic corporation was incorporated or the foreign corporation was authorized
to transact business. Subsequent reports must be submitted between January 1 and
March 1 of the following calendar years. A filing fee of fifty dollars ($50) must be
made with the CNMI Treasury before annual reports are submitted to the Registrar in
duplicate.

Change or Dissolution

To register any change in a corporation, an authorized person must complete an
Application for Amended Certificate of Authority for foreign corporations or an
Application for Amended Certificate of Incorporation for domestic corporations and
submit it to the Registrar of Corporations along with proof of payment to the CNMI
Treasury of the filing fee of fifty dollars. Applications for Amended Certificate of
Authority must be accompanied by an official certificate verifying that the corporation
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exists in good standing in the country or state of its formation. Applications for
Amended Certificate of Incorporation must be submitted with applicable articles of
amendment, articles of restatement, or amendment of by-laws.

Investors that want to reinstate a revoked or administratively dissolved corporation must
file, in duplicate, an Application for Reinstatement of Revoked Corporation or an
Application for Reinstatement of a Corporation Administratively Dissolved along with a
Certificate of Compliance from the Department of Finance’s Division of Revenue and
Taxation certifying that all taxes owed by the corporation have been paid. The filing
fee for reinstating a revoked or an administratively dissolved corporation is one-
hundred dollars ($100).

To register cancellation or dissolution of a corporation, an authorized person must
complete an Application for Certificate of Withdrawal and submit it to the Registrar
along with proof of payment to the CNMI Treasury of the filing fee of twenty-five
dollars ($25).

LIMITED LIABILITY COMPANY

CNMI Public Law 14-11 added limited liability companies (LLCs) as another form of
legal business structure in the CNMI.  An LLC combines several features of corporation
and partnership structures. It has a separate legal existence and generally offers
liability protection to its owners or members.

LLCs can be classified as either a partnership or corporation for tax purposes. Investors
are urged to seek the advice of the Division of Revenue and Taxation, a certified
public accountant, or other tax authority on the tax advantages for this type of
business structure.

Registration Procedures for LLCs

LLCs must register by filing with the Registrar of Corporations Articles of Organization
and paying the required $100 filing fee.

Foreign LLCs register by submitting an Application for Certificate of Authority - Foreign
Limited Liability Company. The original application plus two (2) copies must be
submitted with the required $100 filing fee and a Certificate of Existence or similar
record duly authenticated by the Secretary of State or like official of the state or
country under whose law it is incorporated.

Reporting Requirements

The Registrar of Corporations requires that initial annual reports for LLCs be filed within
60 (sixty) days of incorportion for domestic LLCs or issuance of the Certificate of
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Authority for foreign LLCs. Subsequent reports must be filed on or before March Tst of
each year. The filing fee for annual reports is $50.

For additional information on filing requirements for partnerships, corporations, and
LLCs, contact:

Registrar of Corporations

CNMI Department of Commerce

Caller Box 10007

2nd Floor, Joeten Commercial Building, Room 27
Dandan, Saipan, MP 96950

Tel.: (670) 664-3002

Fax: (670) 664-1015

For information on the Certificate of Compliance which is necessary for the application
fo reinstate revoked or administratively dissolved corporations, contact:

Division of Revenue and Taxation

CNMI Department of Finance

P.O. Box 5234 CHRB

1st Floor, Joeten Commercial Building

Dandan, Saipan, MP 96950

Tel.: (670) 664-1000-Saipan; 532-1040-Rota; 433-1600-Tinian
Fax: (670) 664-1015-Saipan; 532-0473-Rota; 433-1615-Tinian
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OBTAINING A BusiNEss LICENSE

Businesses need a license to operate in the CNMI. A CNMI Business License may be
obtained by submitting an Application for Business License with the Business License
Office along with an Application for Letter of Compliance and/or Tax Clearance from
the Division of Revenue and Taxation, a Workers’ Compensation Certificate of
Clearance from the Workers’ Compensation Commission, and a sketch of the location of
the business(es).

Partnerships and corporations are required to
submit along with the application a file-stamped
copy of the company’s most recent annual
report. The Business License Office also
requires from corporations applying for the first
time copies of the company’s Certificate of
Incorporation, its Articles of Incorporation, and

NOTE:

The Workers’ Compensation
Certificate of Clearance certifies

either: 1) that all workers are
covered by workers compensation
insurance or 2) that the business has
no employees subject to such
coverage.

its By-laws. Partnerships, on the other hand,
must submit a copy of the company’s Partnership
Registration Form. Applicants whom are non-

U.S. citizens must also provide the Business License Office their Immigration Status.

SPECIAL LICENSES

Applications of businesses requiring special licenses must be submitted with copies of the
special licenses. Businesses may need to obtain licenses from government agencies or
organizations such as the Alcoholic Beverage and Tobacco Control Division, the Banking
Office, the Insurance Commission, the Bureau of Environmental Health, the Department
of Finance or the Casino Gaming Commission before engaging in their activities (see
page 19, Obtaining Special Licenses/Certificates).

LICENSE FEE

The business license fee varies for the different industries. They are as follows:

Banks $500
Banks (Offshore) $1000
INSUFANCE AQENTS wcureureueereceeenenseaneasesnesneeanes $75
Insurance Brokers $100
Insurance COMPONIES ..cuecuecrencecmecesenees $300

MONUFACTUFETS cuveeeerceercrercererereeresereseaseseane $50
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PUblic UIlIHIES weeeerererereereereeereeereresesesnenes $300
Security Dealers $300
Scuba Diving INStruction .......ceeeeeeeeceuennene $100
Scuba Diving Tour Operation ........cc..e... $100
Produce & Fish Vendors (Roadside)............ $5
Wholesalers $50
General BUSINESS .....ccceucuncnnncn. $50/activity

License applications will not be considered complete without proof of payment of the
business license fee(s) to the CNMI Treasury.

BUSINESS LICENSE ISSUANCE

Business License Office personnel will review your application for completeness and
advise you of when to pick up your license. At the time of issuance, you should receive
a business license for each business activity and your tax identification number.

CHANGE IN BUSINESS INFORMATION

Any change in ownership, in the lines of business, or other information contained in the
original Application for Business License must be reported to the Business License Office
within ten (10) working days of such change.

For more information on how to obtain a CNMI Business License, contaci:

Business Licensing Office

Division of Revenue and Taxation

CNMI Department of Finance

P.O. Box 5234 CHRB

2nd Floor, Joeten Commercial Building

Dandan, Saipan, MP 96950

Tel.: (670) 664-1000-Saipan; 532-1040/1065-Rota; 433-1600-Tinian
Fax: (670) 664-1015-Saipan; 532-047 3-Rota; 433-1615-Tinian
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For more information on the Workers' Compensation Certificate of Clearance, contact:

Workers’ Compensation Commission

NMI Retirement Fund

P.O. Box 501247

2nd Floor, NMI Retirement Fund Building

Capitol Hill, Saipan, MP 96950

Tel.: (670) 664-8024-Saipan; 532-9516-Rota; 433-3733-Tinian
Fax: (670) 664-8074-Saipan; 532-9486-Rota; 433-3863-Tinian
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OBTAINING SPECIAL LicENSES/CERTIFICATES

I n addition to the business license, businesses or individuals may need to obtain
special licenses or certificates before engaging in business in the CNMI.

ALCOHOLIC BEVERAGE AND TOBACCO CONTROL LICENSES

Businesses that manufacture or sell alcoholic beverages or tobacco products must first
obtain an Alcoholic Beverage Control License or a Tobacco Control License to engage
in such manufacture or sale. The Department of Commerce’s Alcoholic Beverage and
Tobacco Control Division is responsible for the enforcement of local alcohol and
tobacco control laws.

The Alcoholic Beverage Control License

There are six classes of the Alcoholic Beverage Control License. Table 2.1 lists the
different types along with their applicable fees.

Table 2.1

Alcoholic Beverage Control Licenses and Fees

License Type | Class |Description

Manufacturers 1 Authorizes the manufacture of alcoholic beverages

for sale to any licensed wholesaler

Wholesalers 2 Authorizes the import into or purchase in the
Commonwealth from a manufacturer, agent, or
wholesaler alcoholic beverages and the sale of
these beverages to licensed retail establishments

Retailers
On-Sale 3 Authorizes the sale of alcoholic beverages to
consumers for consumption on the premises sold
Beer and Wine

General
Restaurant
Off-Sale 4 Authorizes the sale of alcholic beverages to
consumers for consumption off the premises where
sold
Beer and Wine
General
Temporary Beer License 5 Authorizes the sale of beer for consumption on
premises temporarily occupied for the purposes of
picnics, special gatherings, or similar occasions
under certain conditions not exceeding three days
Club License 6 Authorizes the sale of alcoholic beverages to

members and guests only for consumption on or off
the premises where sold

Source: Alcoholic Beverage and Tobacco Control Division
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Applications received between October to December in a given year are assessed the
full amount of the applicable fee. Applications received between January to March
are assessed three-fourths of the applicable fee while those received between April to
September are charged one-half of the applicable fee.

Application Requirements

A completed Alcoholic Beverage Control License Application must be submitted along
with the following:

¢ If a corporation, a completed Alcoholic Beverage Control License Application -
Exhibit “A”

e Current Police Clearance/Criminal Record for persons listed on Exhibit “A” of the
Alcoholic Beverage Control License Application, bartenders, business partners and
proprietors

e If a corporation, a Certificate of Good Standing/Existence

¢ If a corporation, copies of corporate documents (i.e. Certificate of Incorporation,
By-laws, Articles of Incorporation, Annual Corporation Report)

¢ If a partnership, a copy of the Partnership Agreement

¢ If application is for a Class 3 type license, the Class 3 Retail Dealer’s On-Sale
General Registration Form, copies of work and entry permits for non-resident
workers and the Social Security Numbers and official I.D. for resident workers

¢ If applicant is a non-U.S. Citizen residing in the CNMI, a copy of the
Non-Immigrant Long-Term Business Entry Permit

e Copy of Public Health Sanitation Permit

e Copy of Business License

® Applicant’s Business Location/Site Drawing

e Copy of notarized Lease/Rental Agreement, Title or Deed referring to the
proposed premise to conduct business

® Receipt of $25 Filing Fee

For further reference, see Alcoholic Beverage Control License Instructions (New
Applications).

Additional Requirements for Retailer’s (On-Sale) General License

As a condition for receiving a Class 3 Retailer's (On Sale) General License, excluding
the Class 3 Retailer’s (On-Sale) Restaurant License, applicants must show proof of U.S.
citizenship or continuous meaningful residency in the CNMI for at least one year
preceding the date of application.

License Renewals

Applications for renewals must be submitted with the following by June 30 of any given
year:
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¢ If a corporation, a completed Alcoholic Beverage Control License Application -
Exhibit “A”

e Current Police Clearance/Criminal Record for persons listed on Exhibit “A” of the
Alcoholic Beverage Control License Application, bartenders, business partners and
proprietors

¢ If a corporation, copy of latest Annual Corporation Report

e If a corporation, Certificate of Good Standing/Existence

¢ If application is for a Class-3 type license, copy of Class-3 Registration form,
copies of work and entry permits for non-resident workers, and copies of official
I.D. for resident workers

¢ If applicant is a non-U.S. Citizen residing in the CNMI, a copy of the
Non-Immigrant Long Term Business Entry Permit

¢ If application is for a Class-3 type license, Letter of Compliance for Bar Tax

e Copy of latest Business Gross Revenue Tax Return

e Copy of Public Health Sanitation Permit

e Copy of Business License

® Payment receipt for renewal fee

For further guidance on the license renewal process, see Renewal of Alcoholic Beverage
Control License (Instructions).

Licenses will be suspended if renewal fees are not received by June 30. Licenses with
renewal fees left outstanding for a month will be revoked by the Secretary of the
Department of Commerce. Owners of revoked licenses must submit new applications
for consideration.

Registration of Employees

Class 3 Retailer’s (On Sale) General Licensees must register with the Alcoholic
Beverage Control Board the names of employees engaged in the mixing and/or
serving of alcoholic beverages by filling out and submitting the Class 3 Retail Dealer’s
On-Sale General Registration Form. Licensees must also post and have available for
inspection the List of Employees and their specified duty hours.

Prohibitions

Licensees may not sell alcoholic beverages:

® to persons under the age of 21 years;

¢ to persons under the influence of alcohol;

¢ after 2:00 a.m. and before 9:00 a.m. if licensee holds an On-Sale License; before
7:00 a.m. and after 10:00 p.m. if the licensee holds an Off-Sale License;

® when election polls are open for voting.

Employees, owners, managers, and agents are not permitted to consume alcoholic
beverages while on duty on such premises. Additionally, licensees, agents or
employees may not permit persons under the age of eighteen (18) years to mix or
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serve any alcoholic beverage while on duty.

Condition of Premises

All applicants and licensees must:

® have the business name or trade name printed in English on sign boards and be
displayed or mounted outside the business premises; and

® have premises that are properly constructed, furnished, arranged, equipped and
sufficiently lit.

Applicants and licensees of the Class 3 Retailer’'s (On-Sale) License must have separate
and adequate toilet facilities for males and females on the business premises.

The Tobacco Control License

Wholesalers, retailers and distributors of tobacco products must have a Tobacco
Control License to engage in operations. There are six classes of the Tobacco Control
License. Table 2.2 lists the different types along with their applicable fees.

Table 2.2
Tobacco Control Licenses and Fees
License Type | Classl Fee
Wholesalers 1 $300
Retailers
General 2 $100
Vending Machine 3 $75
Distributor (Vending Machine) 4 $100
Temporary 5 $50

Source: Alcoholic Beverage and Tobacco Control Division

The license fee applies to all applicants regardless of when during the year the
applicant applies. In addition to these license fees, applications are assessed an
application fee of five dollars ($5).

The Tobacco Control License is valid for one (1) year and renewable annually.

Application Requirements

A completed Application for Tobacco Control License must be submitted along with the
following:
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e Current Police Clearance/Criminal Record

¢ List of names of employees or agents authorized to sell fobacco items.
Employees or agents must be 18 years or older.

® Photocopy of identification of employees or agents

¢ If applicable to the business, a copy of the Public Health Sanitation Permit

e Copy of Business License

¢ If a property owner, a copy of the Lease or Rental Agreement

® Applicant’s Business Location/Site Drawing

¢ Payment receipt of the $5 Application Fee

® Payment receipt of applicable license fee

For more information, see Application for Tobacco Control License Instructions.

Required Signs

Businesses licensed to sell tobacco products must post signs reading: “TOBACCO SALES
PROHIBITED TO PERSONS UNDER THE AGE OF 18" next to cash registers or other
places where such items may be purchased. Signs must be at least eight and one-half
inches (8.5”) by eleven inches (11”) in dimension with letters printed in large, bright
colors. Letters should be in all-caps and in a plain, easy to read font.

License Issuance Restrictions

The Department of Commerce’s Alcoholic Beverage and Tobacco Control Division does
not issue licenses to applicants that:

® are not the real party in interest;

¢ are under the age of 18 years;

¢ have had a tobacco license(s) revoked by the Department of Commerce within
the prior year.

A restriction applies to applicants or tobacco retailers located within 300 feet from
public or private school buildings. These retailers may sell tobacco products only
during non-school hours or times when there are no school activities.

Conditions of Premises

Tobacco Control Licensees must have the business name indicated on the application
printed in English on sign boards and mounted or displayed outside the business
premises.

Retail establishments must display cigarettes and other tobacco products behind glass
partitions behind counters or in locked cabinets that can only be opened by the owner
or store agent. Cigarette vending machines may only be located in bars, cabarets, or
other establishments that restrict admission to persons eighteen (18) years or older.
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For more information on obtaining an Alcoholic Beverage Control or Tobacco Control
License, contact:

Alcoholic Beverage and Tobacco Control Division

CNMI Department of Commerce

Caller Box 10007

Capitol Hill, Saipan, MP 96950

Tel.: (670) 664-3026/3065-Saipan; 532-9478-Rota; 433-0853-Tinian
Fax: (670) 664-3061-Saipan; 532-9510-Rota; 433-0678-Tinian

BANKING AND INSURANCE LICENSES

Businesses engaged in banking and insurance activities must obtain the license and
authority to operate in the CNMI from the Department of Commerce’s Banking and
Insurance Division.

The Banking License
Notice of Intention to Organize

Before any stock subscriptions are made, incorporators must file with the Director of
Banking a notice of intention fo organize a bank in the CNMI. The notice of intention
must include:

¢ the name, residence and occupation of each incorporator and the amount of
stock subscribed and paid for by each

¢ the name and address of an individual within the Commonwealth to whom notice
to all the incorporators may be sent

¢ the total capital, the number of shares of each class and the par value of the
shares of each class of the proposed Commonwealth bank

¢ statement on whether it is intended that the proposed Commonwealth bank shall
have frust powers

¢ the municipality in which the proposed Commonwealth bank is to be located

Stock subscriptions may be made thirty (30) days after filing of such notice.

Application for Charter

After the stock capital is fully subscribed, incorporators may apply for a charter. The
proposed charter must include:

¢ the name of the proposed Commonwealth bank

¢ statement on whether it is infended that the proposed Commonwealth bank shall
have trust powers

¢ the island on which the proposed Commonwealth bank it is to be located
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¢ the amount of capital, the number of shares of each class, the relative
preferences, powers and rights of each class, the par value of the shares of each
class and the amount of the paid-in surplus

¢ a statement whether voting for directors shall or shall not be cumulative and the
extent of the preemptive rights of stockholders

¢ other proper provisions to govern the business and affairs of the Commonwealth
bank as desired by the incorporators.

Three (3) copies of the proposed charter must accompany the Application for Charter
of a Commonwealth Bank. Incorporators must mail notice of this application to each
bank doing business on the island in which the proposed bank is o be located and to
persons and organizations designated by the Director of Banking. Incorporators are
also required publish in a CNMI newspaper of general circulation notice of the
application.

Application for Banking License

After the charter is approved by the Director of Banking, incorporators may file an
Application for Banking License.

Completed applications must be submitted along with the following:

® Current Annual Report

¢ Corporate Charter

e Certificate of Incorporation/Certificate of Authority
® Articles of Incorporation

® By-laws

e Corporate Stock Register

¢ Corporate Minutes

® FDIC Certificate of Membership

® Other documents to be part of the application
® $5,000 non-refundable application fee

® $1,000 license fee

The Banking License may be renewed annually for a fee of one thousand dollars
($1,000).

Deposit Insurance Requirement

Except for those banks operating with at least fifty (50) depositors and borrowers as of
February 6, 1984, and those banks able to demonstrate, upon independent and
verifiable authentication, that it has assets in excess of one hundred billion dollars
($100,000,000,000), retail banks must obtain insurance of its deposits from the Federal
Reserve’s Federal Deposit Insurance Corporation.
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Capital Requirement

Banks must maintain, at all times, paid-in cash capital of five hundred thousand dollars
($500,000). Organizational expenses may be counted as part of this capital
requirement.

Reporting Requirements

The Director of Banking may, at any time, examine the condition of any bank. Banks,
therefore, must submit quarterly statements of condition thirty (30) days following the
quarter ended (Jan 30, April 30, July 30, and Oct 30). Banks, in addition, must submit
to the Director audited financial statements. Documents must be signed by the bank’s
chief financial officer and certified to be true and correct and in accordance with
generally accepted accounting principles by a firm of independent certified public
accountants.

Banks must also report to the Director any significant events (i.e. mergers, stock
ownership changes of five percent (5%) or more).

Other Licenses Issued by the Banking Section

Finance Company or Non-Bank Lender License

Businesses other than banks that provide financing must first obtain a Finance Company
or Non-Bank Lender License from the Banking Section. Completed applications must be
submitted along with the following:

e Certificate of Incorporation/Certificate of Authority
® Articles of Incorporation

® By-laws

¢ Financial and Income Tax Statements

® Pro-forma Financial Statements

® Proposed Loan Documents

® Resume of Manager, Directors and Officers

The Finance Company or Non-Bank Lender License may be renewed annually for a
fee of three hundred dollars ($300).

Foreign Currency Exchange License

To engage in the business of buying and selling foreign exchange, businesses must first
obtain a Foreign Currency (FX) Dealer License from the Banking Section. All FX
dealers must appoint an agent. The annual license fee for FX dealers is three hundred
dollars ($300) while that for agents is thirty dollars ($30).

Remittance Dealer License

To engage in the business of receiving money for the purpose of sending it o another
country, businesses must first obtain a Remittance Dealer License from the Banking
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Section. There is a fifty thousand dollars ($50,000) security deposit requirement to
obtain this license. An insurance bond may be substituted for the cash requirement.
Those accepting remittance transactions must be licensed as Remittance Agents. The
annual fee for a Remittance Dealer License is three hundred dollars ($300) and thirty
dollars ($30) for a Remittance Agent License.

Investment Company/Broker-Dealer or Advisor/Agent License

Prior to providing investment advice or services in the CNMI, a company or individual
must first obtain a license from the Director of Banking. Investment companies and/or
agents must show proof of registration with the Securities Exchange Commission and
the National Association of Securities Dealers. The fee for the Investment Company/
Broker-Dealer License is three hundred dollars ($300) while that for the Investment
Adbvisor/Agent License is fifty dollars ($50).

The Insurance License
Certificate of Authority

Insurers must first obtain a Certificate of Authority and an Insurance License from the
Insurance Commissioner before transacting business in the Commonwealth.

To file for a Certificate of Authority, a completed Application for Certificate of
Authority must be submitted to the Insurance Commissioner along with the following:

® A copy of Annual Statement as of the 31st of December of the prior year

¢ If a foreign insurer or a domestic reciprocal insurer, an Agreement and Power of
Attorney appointing the Insurance Commissioner as its attorney to receive service
of legal process. Attach to the Agreement and Power of Attorney a certified copy
of a resolution adopted by the insurer's board of directors consenting to the
appointment of the Insurance Commissioner to receive service of legal process.

¢ If a foreign or alien insurer, an Agreement and Power of Attorney appointing a
resident agent to receive service of legal process. The general agent must be
authorized to appoint subagents and solicitors. For alien insurers, this general
agent must also be authorized to countersign on all policies.

¢ If an alien insurer, a copy of the appointment and authority of its U. S. manager,
certified by its proper officer

¢ If a foreign or alien insurer, a certificate from the public official of its state or
country of domicile showing that it is duly organized and is authorized to transact
the classes of insurance proposed to be transacted

¢ An Affidavit of Compliance with the Commonwealth Insurance Act of 1983

¢ Certificate from proper official of security deposit

¢ Copy of report of the last examination made of the insurer certified by the
insurance supervisory official of its state of domicile or entry into the U.S.

¢ Other documents or stipulations as the commissioner may require

e Payment fee of three hundred dollars ($300) for a Certificate of Authority

¢ Articles of Incorporation and By-laws (for review)



Setting Up Business in the CNMI: A Guide for Investors

¢ Copy of applicant’s rate schedules or rate plans to be implemented in the CNMI

® Two (2) specimen copies of each policy form to be used in the CNMI.  All policies
and provisions therein shall be printed in a type of which the face is not smaller
than two-points. Evidence of domiciliary state’s approval is required.

¢ Original Certificate of Good Standing from the state of domicile

Registering the Corporation

Within ninety (90) days of the granting of the Certificate of Authority, the insurer must
register the corporation with the Registrar of Corporations. The Registrar of
Corporations will require evidence of payment of the filing fee of one hundred dollars
($100) with the CNMI Treasury. For more information on registration procedures for
foreign and domestic corporations, refer to pages 12 and 13 of this guide.

Insurance License

After obtaining a Certificate of Authority, the general agent must submit to the Office
of the Insurance Commissioner an Application for Insurance License. The fee for the
Insurance License is seventy-five dollars ($75). The application must be accompanied
by an Appointment of General Agent form which authorizes the Insurance Commissioner
to appoint sub-agents and solicitors, accept service of legal process, and countersign
insurance policies.

The Insurance License is valid for one (1) year and may be renewed annually.

Sub-agent, Broker, Surplus Lines Broker and Adjuster Licenses

The Insurance Section also licenses sub-agents (appointed by general agent), brokers,
surplus lines brokers, and adijusters. Each of these licenses requires a fee of one
hundred dollars ($100) except for the Sub-Agent License with a fee of seventy-five
dollars ($75). The licenses are good for one (1) year and renewable annually.

Solicitor License

The application for solicitors or persons that sell insurance and collect premiums is
different from that for general agents, sub-agents, brokers, surplus lines brokers, and
adijustors. A completed Application for Solicitor License must be submitted along with an
Appointment of Solicitor certificate.

The Solicitor License is valid for one (1) year and renewable annually. The filing fee
for the Solicitor License is fifty dollars ($50).
Capital Requirements for Domestic and Alien Insurers

All Insurers Except Life Insurers: All domestic insurers must have a minimum paid-in
capital of twenty-five thousand dollars ($25,000) for the transaction of any one (1)
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class of insurance authorized other than life insurance. For each additional class of
insurance to be transacted other than life insurance, there must be an additional paid-in
capital of fifteen thousand dollars ($15,000). Insurers having paid-in capital of one
hundred thousand dollars ($100,000) may transact any or all classes of insurance
authorized, except life insurance. The paid-in capital requirement must be paid in cash.

Life Insurers: Domestic insurers proposing to fransact or transacting life insurance must
have a minimum paid-in capital of one hundred thousand dollars ($100,000) in addition
to the minimum paid-in capital required for other classes of insurance. As with all other
insurers, the paid-in capital requirement must be paid in cash.

Reserve Requirements for Life Insurers

All domestic life insurers authorized to transact life insurance must keep and maintain
minimum reserves for its life policies based upon Standard Ordinary Mortality Tables
acceptable to the Insurance Commissioner and interest at three and a half percent
(3.5%) per annum.

The minimum reserve requirement must be maintained and kept on deposit in any
bank(s) or other financial institution(s) in the CNMI approved by the Insurance
Commissioner. Deposits must be legal money of the United States or allowable
investment securities, or any combination of such money and securities.

Mandatory Participation in Assigned Risk Plan

CNMI Public Law 11-55 requires all motor vehicle insurance providers to participate in
the Assigned Risk Plan. The Assigned Risk Plan provides minimum motor vehicle liability
insurance to persons or parties unable to obtain such coverage. Partficipating insurance
providers are called by the Insurance Commissioner to provide persons or parties
applying under the Plan with the minimum coverage. Insurance providers must
complete the Application for Insurance Provider License and pay a fee of $250 to be
part of the Assigned Risk Plan.

Reporting Requirements

All insurers must submit on or before April 1 annual financial statements, a form
approved by the National Association of Insurance Commissioners, as of the 31st day of
December of the prior year.
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For more information on obtaining a Banking or an Insurance License, contact:

Banking and Insurance Division

CNMI Department of Commerce

Caller Box 10007

Capitol Hill, Saipan, MP 96950

Tel.: (670) 664-3008-Saipan; 532-9478-Rota; 433-0853-Tinian
Fax: (670) 664-3067-Saipan; 532-9510-Rota; 433-0678-Tinian
Website: www.commerce.gov.mp

ENVIRONMENTAL HEALTH PERMITS

Sanitary Permits

Sanitary permits are required of numerous types of businesses to enforce health and
sanitation standards and to prevent the outbreak or transmission of diseases. The
following types of businesses must obtain sanitary permits from the Bureau of
Environmental Health (BEH):

® Businesses that sell, serve, distribute, store or process food or drinks (i.e.
cafeterias, restaurants, bars, taverns, retail stores, wholesalers, roadside vendors,
ice plants, butcher shops, etc.)

® Businesses that provide room accommodations (i.e. hotels, motels, apartments,
boarding houses, staff housing, room rentals, etc.)

® Shops or clinics where there is contact between employees and patrons (i.e.
beauty shops, barber shops, massage parlors, pedicure and manicure shops,
tattoo shops, dental clinics, eye clinics, acupuncture clinics, sanitariums, and
other health clinics)

e Institutions (i.e. schools, day care centers, gyms, correctional facilities, etc.)

® Vehicles used for the commercial transport of foods or drinks (i.e. pizza delivery
vehicles, road-side vending vehicles, wholesale delivery vehicles)

e Commercial vessels and ships

® Swimming pools

® Establishments that sell cosmetics and cosmetic devices

New businesses must visit the BEH to schedule and request for an inspection of the
business. In two weeks or less, BEH will conduct an inspection. At the inspection, BEH
inspectors will request to see the following:

® CNMI Business License;
e Certificate of Occupancy issued by the Department of Public Works; and
® Food Handler Certificate(s), if required. See page 32 .
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If the business is a health clinic, inspectors will request to see a CNMI Business License,
Certificate of Occupancy, and a valid license issued by the Medical Profession Licensing
Board.

Businesses that pass the inspection must visit BEH, pay the applicable fee, and pick up
the Sanitary Permit. The Sanitary Permit is valid for one (1) year.

The Bureau conducts regular site visits throughout the year to ensure complionce with
minimum health and sanitation standards. Sanitary Permit and other BEH fees are
provided in Table 2.3.

Table 2.3
Sanitary Permit and Other Bureau of Environmental Health Fees
Category | Fee Category
Eating and Drinking Establishments Food Processing/Manufacturing Food
Restaurants/Fastfood restaurants $50 Meat processing/Food processing
Snack bars $50 Water and ice
Cafes/Coffee shops $50 Other (bakery)
Canteens $50 Wholesale
Food Processing/Manufacturing General merchandise
Kitchenettes $80 Storage facility (dry/cold)
Luncheonettes $50 Shops and Clinics
Cafeterias $80 Barber shops
Drinking Establishments Beauty shops
Bars $70 Barber and beauty shops
Karaoke lounge $70 Massage parlors
Night clubs $70 Optical clinics
Taverns $70 Facial/manicure/pedicure shops
Refreshment stands $50 Dental clinics
Retail Food Stores Sanitariums
Mom and Pop stores $50 Health clinics
Convenient stores $80 Sauna/Jacuzzi
Markets $80 Recreational Facilities
Mini marts $50 Educational Institutions
Sale of cosmetics $50 Schools
Sale of refreshments $50 Daycare centers
Manufactured foods $50 Transportation
Processed foods $50 Delivery vehicles
Roadside Vendors Snack mobiles
Produce $50 Penalties
Fish $50 Follow up inspections due to non-com
Fish and produce $50 Resume cease operations
Room Accommodations Expired permits
Hotels (1-50 rms) $80 Others
Hotels (51-100 rms) $90 Duplicate permits
Hotels (101 or more rms) $130 Ship clearance
Motels $80 Deratting certificate
Apartments $80 Fly trap
Staff housing (1-10 rms) $80 Food handler's certificate
Staff housing (11-20 rms) $90 Food handler's certificate - temporar

Staff housing (21 or more) $130 Food handler's certificate - duplicate
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Food Handler Certificate

Food handlers at eating and drinking establishments must obtain the Food Handler
Certificate before working at such establishments.

Application Requirements and Procedures

Food handlers may pick up the Food Handler’s Certificate Application at any CNMI
licensed clinic. At the clinic, applicants undergo health screening. Physicians performing
examinations will provide BEH the Food Handler Screening Examination (Report). After
the examination, food handlers should contact the BEH to schedule attendance at the
Food, Hygiene and Sanitation Workshop. Upon completion of the workshop, the
applicant/workshop attendee will receive a Certificate of Completion for Workshop

Participation.

The Food Handler’s Certificate Application must be completed and submitted to a BEH
representative at the workshop. When submitting the application, the applicant must
bring a photo identification (i.e. passport, driver’s license, alien registration card or
other form of picture identification). An employment contract may also be required to
verify employment date with business/employer.

Upon receiving normal or good health screening results, BEH will contact applicants and
ask them to bring into the BEH Office their Certificate of Completion for Workshop
Participation. The Food Handler Certificate will be issued once the certificate fee is
paid. See Table 2.3.

Food handlers must give their certificates to their employers to be kept on file at the
place of employment. During sanitation inspection, employers will be asked to show
these certificates. The Food Handler Certificate is valid for one (1) year and must be
renewed forty-five (45) days before expiration.

Duplicate Certificates

Food handlers with valid Food Handler Certificates may request for duplicates of the
certificate for a fee. See Table 2.3.

For more information on Sanitary Permits, health and sanitation standards, and Food
Handler’s Certificates, contact:

Bureau of Environmental Health

Division of Public Health

Department of Public Health

P.O. Box 500409 C.K.

Navy Hill, Saipan, MP 96950

Tel.: (670) 664-4870/4848/4898-Saipan; 532-9461-Rota; 433-0395-Tinian
Fax: (670) 664-4871-Saipan; 532-0955-Rota; 433-9247-Tinian
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GAMING AND AMUSEMENT OPERATION LICENSES

Lottery License

The CNMI Department of Finance licenses and supervises lottery operations.

For license application requirements, fees and regulations governing lottery operations,
please contact:

CNMI Department of Finance

P.O. Box 5234 CHRB

Capitol Hill, Saipan, MP 96950

Tel.: (670) 664-1100/01-Saipan; 532-1040-Rota; 433-0202-Tinian
Fax: (670) 664-4871-Saipan; 532-9461-Rota; 433-9247-Tinian

Gaming and Amusement Machine License

The CNMI Department of Finance also regulates the commercial operation of gaming
and amusement machines. License fees for the different types of machines are given in
Table 2.4.

Table 2.4
Gaming & Amusement Machines License Fees

Annual License Fee

Machine Type Per Machine
Juke boxes

Coin-operated phonographs $150

Coin-operated CD players $150

Other coin-operated, music producing machines $150
Kiddie-ride machines $25
Pachinko machines $6,000
Pinball machines $150
Poker machines $12,000
Pool tables $150
Video games $150

Source: Commonwealth Code: Title 4, Section 1503

Poker machines must be maintained in a room separate from all other activities of the
business. Minors are not permitted to enter this room. In addition, alcoholic beverages
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and other intoxicants are not allowed in the room.

For more information on application and operation requirements for gaming and
amusement machines, contact:

CNMI Department of Finance

P.O. Box 5234 CHRB

Capitol Hill, Saipan, MP 96950

Tel.: (670) 664-1100/01-Saipan; 532-1040-Rota; 433-1600-Tinian
Fax: (670) 664-1115-Saipan; 532-0473-Rota; 433-1615-Tinian

Casino License

Casino operations are legal in Tinian only. Casinos are licensed and regulated by the
Tinion Casino Gaming Control Commission. The Commission may be reached at:

Tinian Casino Gaming Control Commission
P.O. Box 143

Tinian, MP 96952

Tel.: (670) 433-0063

Fax: (670) 433-9290

E-mail: contact@tiniangamingcommission.com
Website: www.tiniangamingcommission.com

PROFESSIONAL LICENSES

Architects, engineers, land surveyors, real estate appraisers, plumbers, electricians,
carpenters, harbor pilots, barbers and beauticians obtain professional licenses or
certification from the Board of Professional Licensing. Application requirements and
associated fees vary by trade and type of license/certificate . For specific details,
contact:

Board of Professional Licensing
P.O. Box 2078

House #1336

Capitol Hill, Saipan, MP 96950
Tel.: (670) 234-4811/4809
Fax: (670) 234-4813

Nursing License

Nurses must receive licensure from the Commonwealth Board of Nurse Examiners
before practicing nursing in the CNMI. Registered and practical nurses may be licensed
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by examination or by endorsement. A completed Application for (Nursing) License must
be submitted along with:

e Official transcripts from high school and nursing school

® For foreign applicants, birth certificate and marriage certificate, if applicable

® Payment of the non-refundable processing fee. Fees should be made payable to
the CNMI Treasurer. See Table 2.5 for the fees for the different types of
licenses.

® Two (2) 2” x 2” photograph taken within the last six months. The bottom of the
photograph is to be signed by the applicant.

Table 2.5
Nursing Licenses - Processing Fees

Application by

License Type Examinationl Endorsement
Registered Nurse $80 $60
Practical Nurse $60 $40

Source: Commonwealth Board of Nurse Examiners

Depending on the type of license being applied for, the Board may also require:

® A verification of license

® A copy of current license

¢ Evidence of thirty (30) hours of Continuing Education (CE) completion over the
past two (2) years

¢ Certified copy of current CNMI employment contract

¢ Certified copy of previous nursing employment over the past nine (?) months

The Board will evaluate the credentials of applicants wishing to take the National
Council Licensure Examination (NCLEX). If the applicant meets all the requirements to sit
for the NCLEX exam, as approved by the Board, the applicant will be sent a Candidate
Bulletin Booklet for registration of the actual NCLEX exam. Registration must be
forwarded with a non-refundable examination fee of two hundred dollars ($200) to
Hopkins, Minnesota.

For more information on the requirements to become a licensed registered or practical
nurse, contact:

Commonwealth Board of Nurse Examiners
P.O. Box 501458

Capitol Hill, Saipan, MP 96950

Tel.: (670) 664-4810/4812

Fax: 664-4813
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Medical Profession License

Acupuncturists, chiropractors, clinical psychologists, dental nurses/hygienists, dentists,
medical laboratory technologists, optometrists, pharmacists, physical therapists,
radiologists and all other healing arts practitioners must first obtain licensing from the
Medical Profession Licensing Board before practicing in the CNMI.

Application requirements vary by profession. At minimum, applicants should expect to
submit the following:

® Completed application;

® One (1) 2”7 x 2" photo. Photo must be signed by applicant and current;
® Applicable fee made payable to the CNMI Treasury;

¢ Notarized copy of school diploma in area of practice;

® Notarized copy of current license and name of issuing authority;

® Name, telephone, and address of previous employer.

Persons interested in engaging in such practices are urged to contact the Medical
Profession Licensing Board for more information.

Medical Profession Licensing Board
¢/o Commonwealth Health Center
P.O. Box 500409 C.K.

Capitol Hill, Saipan, MP 96950
Tel. (670) 664-4811

Fax: (670) 664-4813

CNMI Attorney License

To be licensed to practice law in the CNMI, contact:

CNMI Bar Association

P.O. Box 504539

Saipan, MP 96950

Tel.: (670) 235-4529

Fax: (670) 235-4528
Website:  www.cnmibar.net

TAXICAB OPERATION LICENSES

Persons interested in engaging in a taxicab operation must be licensed by the
Department of Commerce’s Bureau of Taxicabs.
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Persons who intend to operate a taxicab must complete an Application for Certification
of Fitness and Taxicab Operator’s Identification Card. The completed application must
be submitted to the Bureau of Taxicabs along with:

¢ Criminal Record Search

¢ Traffic Record Search

e Copy of Passport and/or Birth Certificate

¢ Valid CNMI Driver’s License

¢ Three (3) 2” x 2” photos (current, not more than é mos. old)

¢ Health Certificate

¢ Sketch of Location

¢ Copy of Bureau of Motor Vehicles Taxi Operator’s License

® Receipt of Payment of Bureau of Taxicabs Identification Card - $15.00 paid to
CNMI Treasury

See Application for Certification of Fitness and Taxicab Operator’s Identification
Card (New) Procedural Overview and Requirements

The Chief of the Bureau of Taxicabs will issue to the applicant a Taxicab Operator’s
Identification Card. This card must be mounted within twelve inches (12”) of the taxi
meter and must be readily visible to passengers.

Taxi Rates

Passenger rates for taxi operations appear in Table 2.6.

Table 2.6

Taxicab Rate Schedule

Flag down rate (first 1/2 mile) $2.50
Every additional 1/4 mile thereafter $0.75
Waiting time, every 2 minutes $0.75
Extras, heavy or large items $1.00

Source: Bureau of Taxicabs, CNMI Department of Commerce

The rate schedule provided in Table 2.6 must be printed in English, Chamorro,
Carolinian, Japanese and Korean and be posted in a place visible to all passengers in
the taxicab. The size and style of the schedule should be as prescribed by the Chief of
the Bureau of Taxicabs.

Expiration of Taxicab Operator’s Identification Card

Taxicab Operator’s Identification Cards expire on December 31st of the year issued
unless the Application for Certification of Fitness is approved in November or December
of a given year. In this case, the card expires on December 31st of the following year.
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Mandatory Insurance Coverage

Taxicab owners must have general or public liability insurance issued by qualified
insurance companies licensed to do business in the CNMI.  Minimum requirements are as
follows:

® Minimum coverage of fifty thousand dollars ($50,000) for bodily injury or
death of any one (1) person in any one (1) accident;

¢ Minimum coverage of one hundred thousand dollars ($100,000) for bodily
injury or death of more than one (1) person in any one (1) accident;

® Minimum coverage of thirty thousand ($30,000) for injury to or destruction of
property in any one (1) accident; and

¢ Uninsured motorists coverage in the above amounts.

Discontinuation of Services

Operators wishing to discontinue services are required to submit a letter stating so.
Failure to comply with this requirement will result in the assessment of a late charge at
the rate of five dollars ($5) per day following the expiration date of the operator’s
identification card.

Taxicab Vehicle Application

Owners of vehicles to be used as taxicabs must submit a completed Taxicab Vehicle
Application along with:

® Current Vehicle Registration
® Current Insurance Policy

® Current Business License

e Listing of Operators

for review and approval of the Bureau of Taxicabs. See Taxicab Vehicle Application
Procedure Overview and Requirements. Also see Taxicab Vehicle Application Required
Documents and Associated Costs. Staff of the Bureau will review the application and
inspect the vehicle pursuant to the requirements of the Taxicab Rules and Regulations.

Taximeter

An applicant for a taxicab vehicle must have a taximeter in English character display
and in U.S. measurement standards. Taximeters are inspected and tested for accuracy
annually by the Office of Weights & Measures under the Division of Enforcement and
Compliance, Department of Commerce.
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For more information on taxicab operations, contact:

Bureau of Taxicabs

Division of Enforcement and Compliance

CNMI Department of Commerce

Caller Box 10007 C.K.

Capitol Hill, Saipan, MP 96950

Tel. (670) 664-3014-Saipan; 532-9478-Rota; 433-0853-Tinian
Fax (670) 664-3093-Saipan; 532-9510-Rota; 433-2589-Tinian

Forms andReferences

Partnership Registration Form

Annual Partnership Statement

Application for Certificate of Authority

Certificate of Authority

Checklist (for Registration of Domestic Corporations)

Certificate of Incorporation

Consent and Authorization to Appointment as Registered Agent

Annual Corporation Report

Application for Amended Certificate of Authority

Application for Amended Certificate of Incorporation

Application for Reinstatement of Revoked Corporation

Application for Reinstatement of a Corporation Administratively Dissolved
Certificate of Compliance

Application for Certificate of Withdrawal

Application for Certificate of Authority - Foreign Limited Liability Company
Application for Business License

Application for Letter of Compliance and/or Tax Clearance

Workers’” Compensation Certificate of Clearance

Alcoholic Beverage Control License Application

Alcoholic Beverage Control License Application - Exhibit “A”



Setting Up Business in the CNMI: A Guide for Investors

Class 3 Retail Dealer’s On-Sale General Registration Form
Applicant’s Business Location/Site Drawing

Alcoholic Beverage Control Renewal License Instructions (New Applications)
Renewal of Alcoholic Beverage Control License (Instructions)
List of Employees

Application for Tobacco Control License

Application for Tobacco Control License (Instructions)
Application for Charter of a Commonwealth Bank
Application for Banking License

Application for Certificate of Authority

Agreement and Power of Attorney

Affidavit of Compliance

Application for Insurance License

Appointment of General Agent

Application for Solicitor License

Appointment of Solicitor

Application for Insurance Provider License

Food Handler’s Certificate Application

Food Handler Screening Examination (Report)

Temporary Food Handler Certificate

Certificate of Completion for Workshop Participation

Food Handler Certificate

Application for (Nursing) License

Application for Certification of Fitness and Taxicab Operator’s Identification Card

Application for Certification of Fitness and Taxicab Operator’s Identification Card (New) Procedural
Overview and Requirements

Taxicab Vehicle Application
Taxicab Vehicle Application Procedure Overview and Requirements

Taxicab Vehicle Application Required Documents and Associated Costs
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